| - |
CYPRESS COLLEGE ¢ Admissions and Records TRANSCRIPT REQUEST FORM |
FFICE USE ONLY

: 9200 VALLEY VIEW ¢ CYPRESS CA 90630 OFFICEUSEO |
| 714-484-7000 « www.cypresscollege.edu By |
i |

: Student Permanent ID Number: @ AND SSN: ! ! Paid I
| Date requested I
| ’\IIegaIl D;,t:h‘_)f O Banner only |
I aIne: : I [ Both Banner & Pre-Banner [
I Last First M.I. mm/ddlyyyy [ Pre-Banner onIy |
*k . |

: MAIDEN NAME/PREVIOUS NAME(S): Date General Ed, IGETC, or |
| Address: AA Degree Completed |
: Street (not a P.0. box) City State Zip Date sent/completed :
: Telephone: | ( ) Email: For pickup only: :
| Area Code and Phone Number X |
I Dates Attended Cypress College Student signature confirming pickup |
| [ Before 1989 [ During or after 1989 [ Both :
: Student signature authorizes release of record Date |
| TRANSCRIPT SHOULD BE ADDRESSED TO: Number of copies requested: |
| NAME (After two free transcripts, additional transcripts are $3.00 each. We will return your check if no fees are due.) :
: ADDRESS CHECK APPROPRIATE BOX(ES): |
I O Please send the transcript(s) by MAIL (Allow 7-14 working days for delivery) |
| CITY/STATE/ZIP [J On demand handcarry ($10.00 fee applies) |
| O 1 prefer to PICK UP the transcript(s) in person (Allow 3 working days to process) |
| ATIN__ : - _ [ Please HOLD FOR GENERAL ED OR IGETC CERTIFICATION :
: Student is responsible for providing the complete mailing address. [ Please HOLD FOR AA/AS DEGREE I

Please cut along the dotted line CZ/



TRANSCRIPT POLICY

The first two transcripts EVER requested are free. Subsequent transcripts are issued at a cost of $3.00 per copy. (NOTE: Fee is subject to
change at any time). Make checks payable to Cypress College.

Transcripts are usually mailed within seven working days from the time of submission. However, during peak periods such as registration,
there may be some delay.

No transcripts will be sent until all financial obligations are paid, including fees or fines.

Transcripts from high schools or other colleges cannot be duplicated. The student must apply directly to each school of attendance for official
copies.

In accordance with the Family Educational Rights and Privacy Act (FERPA), records cannot be released without the written consent of the
student.

No partial transcripts will be issued.
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